
Directions to display and removal of the message to canceling the GSM lecture because of inclement weather. 

Step one logon to GSM web site. 

 

Click “Board Documents”, 

then click “List Event Notice”  



 

 

Special procedure to temporary deactivate the 

“Cancel 2019-2020 lecture series” for test to activate 

“Inclement Weather” event notice. Click “Cancel 

2019-2020 Lecture series”  



 

Click Edit 



 

Click inactive, then Save  



 

Inactivate.  Click Home 



 

Click “Board Document”, 

then click “List Event Notice” 



 

Click “Inclement Weather”  



 

Click “Edit” 



 

Click “Active”, then if necessary change the 

message   



 

Then click “Save” 



 

Event message changed. 

click “GSM Home Page” 



 

Event Message added. 



Removing Inclement weather message on GSM web site 

 

Click “Board Documents”, then click 

“List Event Notices” 



 

 

 

Click “Inclement Weather” 



 

Click “Edit” 



 

Click “Inactive” 



 

Click save 



 

 

Special event message removed. 



Reactivate “Cancel 2019-2020  

 

 

Click “Board Documents”, 

then click “List Event Notice”  



 

Click “Cancel 2019-2020 Lecture Series” 



 

Click “Edit” 



 

Click “Active” then Click “Save” 



 

Event updated. Click Home 



 

Home page back to current normal 


