
Adding Board Minutes. 
First login to GSM web site 
 

 
 
 
 
 
 
 
 
 
 

Click tab “Add Item”, then 
click “Add Board Minutes”  



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Find the PDF to Upload 



 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

Add content page is displayed 



 
 
 
 
 
 
 
 
 
 
 

Enter name and date of GSM 
Board meeting 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Highlight “Click here to Download board 
minutes”, then click the link tab  



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Click the “Browse Server” button  



 
 

Click on “Board Minutes” 

Click “Upload” 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Click “Choose File” 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Use menu to find directory where PDF Board 
Minutes is located, click on PDF document to 
upload, then click the Open button. 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Click the Upload button. 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

File upload.  Click “Insert file” 



 
 

Click “X” 

Click “Target” 



 
 
 
 

Click “New Window(_blank), 
then OK  



 

 
 
 

Click Save button to complete 



 

Newsletter added. 
 
Click to view 


